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REQUEST FOR QUOTE:

The Homes for Good Housing Agency is now accepting quotes from qualified landscape
maintenance contracting firms for high quality, regular, routine grounds maintenance services at
Eleven Agency-managed sites:

These Sites are:

1. Parkview Terrace, 255 High St, Eugene, OR. 97401, OR. 97401.
Lindeborg Place, 840 Holly St, Junction City, OR. 97448.
Cresview Villa, 350 S. 2D St, Creswell, OR, 97426.
Riverview Terrace, 925 W. Main Street, Cottage Grove, OR. 97424.
Veneta Villa, 25115 E. Broadway, Veneta, OR. 97487.
Pengra Court, 1038-1124, 1270-1290 R. St, Springfield, OR. 97477.
Maplewood Meadows, 2855 Matt Drive, Eugene, OR, 97408.
PLEASE NOTE: NUMBERS 1 THROUGH 6 HAVE APPLICABLE WAGE RATES.

8. 1011 Abbie Lane Courts, Eugene, OR. 97401

9. 14 Pines Apt, 2712-2844 Willakenzie Rd, Eugene, OR. 97401.

10. Village Oaks Apt, 3602-3622 W. 18th Eugene, OR. 97402.

11. Firwood Apartments, 2111-2139 W. 12th Ave. Eugene, OR.

97402.

A PRE-BID MEETING will be held at the Homes for Good Springfield office on December 18,
2018 at 9:00 AM. This is not a mandatory meeting, but all interested parties are encouraged to
attend. Site visitations by prospective bidders may be anytime Monday through Friday from 8:00
am to 4:00 pm.

Nk wN

Each Quote is for a cost per calendar month, per site with a total annual cost for each site.
It is expected that the contract work will initiate in the month of January 2019.

Contracts shall be for a two (2) year period with two one (1) year options to renew.

YV V V V

All qualified professional, MBE and Section 3 firms are invited to participate in this
solicitation.

A\

General Conditions and Specifications of work apply to all and any work done on this
contract.

> Please review HUD-5369-B Instructions to Offerors for Non-Construction Contracts,
HUD-5370-C General Condition for Non-Construction, and the Section 3 Form.

» Please review and complete the Independent Contractors Certification Form.

» Each location will have a small section of specific site specifications separate from the
Special Conditions of Work. (See next page).

» Please address all questions to the Contract Administrator: Ron Haniuk, (541) 682-2583.

v

Contracts shall be for a two (2) year period with two one (1) year options to renew.

» You can also find this request at our website below;
https://homesforgood.org/opportunities/contracts-and-vendors/bid-opportunities

NOTE: It is the intent of this Agency to award each complex to as many contractors as possible, so
Contractors may bid one or all the sites but Homes for Good reserves the right to award these

properties in the best interest of the Agency.
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Quotes shall be sent in the format provided (no fax), by THURSDAY, January 10, 2019, by 4:00
PM, and can either be sent by postal mail addressed to 300 West Fairview Drive, Springfield, OR
97477, attention; Ron Haniuk. Or preferably by email sent to the contract administrator at,
rhaniuk@homesforgood.org

See quote forms for any additional instructions.

SCOPE OF WORK:

This request is to perform required grounds maintenance services on a weekly basis (billed per
calendar month), at all of the listed complexes in this request. Weekly service includes all care of
lawn and shrub areas, fertilizing, weeding, edging, pruning, cleaning sidewalks, parking lots and
spaces, bike lanes, leaf pickup, minor litter pick up, and disposal of all work debris.

Awarded contractors must be prepared to offer complete service at each visit which includes not
only mowing and trimming, but also keeping shrub beds weed free, removing suckers, low hanging
limbs, smaller shrubs constantly trimmed as applicable to each site including around signs.
Keeping parking lots weed free and moss free.

All standard service is expected to be completed at each visit except for specific seasonal work.

MINIMUM WAGE REQUIREMENT:

There will be applicable Minimum Wage Rates for sites numbered 1 through 7 as listed above
that are established by HUD Department of Labor Relations for all services performed under this
contract. There will be no minimum wage rates required for numbers 8 through 11 as listed
above.

Please read important contract information below;

GENRAL CONDITIONS OF WORK >

SPECIAL CONDITIONS OF WORK >

SPECIFIC SITE SPECIFICATIONS >

BILLING INFORMATION >

QUALIFICATIONS:

REFERENCES: A minimum of three references must be supplied by a low bidder, along with
information regarding the owners and work force available, and longevity and history of business.

The Agency may verify and visit the three referenced sites. The Agency may choose to not award
a contract based upon these reference checks or other pertinent information. If this occurs, then
the next lowest bidder maybe considered.

14-S-0063 PAGE 2


mailto:rhaniuk@homesforgood.org

GENERAL CONDITIONS OF WORK

d)

f)

GENERAL CONDITIONS OF WORK

Initially, awarded Contractor may need to do a little ‘clean up’ of the areas and
get them into shape then continue to maintain each according to the work
descriptions. The initial work is to be included as part of the monthly costs to
the Agency and may progress over the first month of the contract.

Contractor will provide trained personnel for the performance of all services.

All mowing, trimming, and fertilizing apply to the appropriate growing season
or maintenance for the time of the year. Contractors are to see that grounds
appear professionally cared for during all seasons.

Contractor shall provide all the proper equipment, labor, and materials for
professional care and maintenance. Materials include but not limited to;

» Weed control materials for all lawns, flower beds, shrubs, hedges, and
rock or bark landscaping areas.

» Moss control for all lawns, sidewalks and parking lots.

» Apply lawn and shrub fertilizers according to manufactures instructions.

» Herbicides for adequate and effective professional maintenance.

The Contractor shall perform any additional work to maintain the shrubbery,
flowerbeds, weeds, etc. as necessary to maintain proper maintenance.
miscellaneous work to maintain courtyards, property boundaries, berms, etc.
shall be included as part of the work hours required for acceptable service.

Fall leaf removal, and general leaf & debris removal for all areas of the property
shall be done at each service. Leaf piling is not an acceptable practice, you
must communicate with the Property Manager when problems arise with leaf
removal or circumstance that may lead to lawn/plant damages.

SERVICES:

a. Mowing;

To be performed weekly depending on growth and weather but shall not get
higher than 3 inches at any time.

. Weed Trimming;

To be performed every service using string trimmer to reach areas that
mowers cannot.

Areas include but not limited to fence lines, posts, poles, trees, play
structures.

. Winter Pruning;

After winter dormancy.
Prune for shape, strength, and space available.

. Summer Pruning;

Prune flowering shrubs after bloom has finished.





GENERAL CONDITIONS OF WORK

Prune to keep vegetation a minimum 12 inches away from all structures.
Pruning to include all dead wood, suckers, low hanging branches, and
interfering branches.

Pruning of woody shrubs and hedge like plants shall be done by power
sheers only.

Contractor shall be responsible for all ornamental/flowering shrubs for
shaping, feeding, and notifying the Agency of sick or dead plants.

e. Weed Control: Herbicides for Flower & Shrub Beds.
Hand spray weeds to control all unwanted weeds and grasses. All weeds
taller than 3” must be hand pulled.

f. Weed Control:
Pre- Emergence to be used on all designated flower and shrub beds for
proper weed control.

[I. WORK DESCRIPTIONS:

Contractor’s work force reviews the property at each service and is required to
report any problems to the Property Manager or the Contract Administrator.

1. Maintain lawns even and groomed with height of 2 - 3 inches, as appropriate
for the type of grass. No less than weekly mowing, except during the coldest
winter periods when the grass does not grow, or ground surface conditions
prohibit such service.

2. Moss Control for lawns and flower beds and parking lots is included.

3. Raking Flower/Shrub Beds: As needed to provide an attractive appearance.

4, Ground cover shall be maintained properly for healthy and lush growth.
Keeping Ivy 12” in depth or less. Sidewalk edges to be kept well defined and
off trees, shrubs and buildings. Mowing Saint John’s Wart in the spring.

/\\ 5. When soil conditions indicate that ruts will be left by equipment used for
C,’i-;& mowing, the Contractor shall delay mowing services to preserve the condition
\\\\\\ of the ground. Contractor shall communicate this decision with the site

Property Manager. During prolonged periods of rain, the grass must be cut
by other means e.g. (push mower, weed trimmer).

6. Removal of minor storm debris caused from heavy rains or strong winds is
included. Work does not include fallen or uprooted trees or branches larger
than 4" in diameter.

7. Weed and moss control for pavement, sidewalks, including sidewalk edges
is required. Contractor shall treat parking areas and sidewalks for moss
build-up and the removal of all moss.




http://www.flickr.com/photos/dcmetroblogger/4967983077/

http://www.flickr.com/photos/dcmetroblogger/4967983077/

http://www.flickr.com/photos/dcmetroblogger/4967983077/



GENERAL CONDITIONS OF WORK

10.

11.

12.

13.

14.

15.

16.

17.

Once a month, edge all sidewalks porch & patio areas, around individual
garden areas, tree rings, and flower bed parameters. Edging includes areas
where grass meets bark or beds, around rock edges. Trim or treat grass low
around sprinkler heads to maintain efficient use of watering system.

All leaf and yard debris shall be removed from the complex by Contractor at
the time of service. No stacking or piling of leaves or grass for future disposal.
Clippings, grass, and leaves are to be removed at the time of work.

No grass, weeds, or shrubbery overgrowth shall be in walk areas. Keeping
all designated Bike Lanes clear of all debris of any kind.

Broad Leaf Weed Control: Contractor shall provide a 7-day prior Notice of
Application to the Property Manager or Contract Administrator. The notice
to residents will be given by the Agency when deemed appropriate. Slug &
Snail baits must be authorized by the Agency before application & only in a
manner that protects pets or humans from ingesting the products.

Controlling, removing and disposing of noxious vegetation (vines,
blackberries, Ivy, etc.). This may be accomplished with Herbicides and
physical control. Weeds taller than 3” shall be hand pulled.

Weed Control using Herbicides, (Every Other Visit): Including but not limited
to under fence lines, around poles, tree rings, signs, buildings, parking lots,
cracks, driveway edges. Weeds taller than 3” shall be hand pulled.

Insecticides for pest and disease Control - Contractors are responsible
recognizing and reporting pest infestations. Treatment for such infestations
will be quoted to the Property Manager.

Trimming of shrubs with proper shears to maintain a healthy appearance and
growth pattern shall be part of the routine maintenance.

Pruning trees & shrubs for health and shape. Keep a minimum 1-foot buffer
away from buildings and tree limbs no lower than 8 ft. Insure adequate
clearance along, walkways and parking areas. (Tree removal and full tree
trimming are not included in this contract).

Dead plants or shrubs shall be cut to the ground or pulled out. Debris such
as broken limbs from shrubs or trees shall be removed by Contractor at
service time

Application of fertilizers and soil treatments, as required for high quality
appearance and healthy lawns and shrubbery, no less than 4 times per year
and applied per manufacturer’s directions.



http://gardening.stackexchange.com/questions/8010/should-i-trim-my-conifer-hedge-with-shears-or-an-electric-trimmer

http://gardening.stackexchange.com/questions/8010/should-i-trim-my-conifer-hedge-with-shears-or-an-electric-trimmer

https://creativecommons.org/licenses/by-sa/3.0/

https://creativecommons.org/licenses/by-sa/3.0/



GENERAL CONDITIONS OF WORK

18.
¢ R
19.
"~
20.
21.

Clean driveway(s), parking areas, curb edges, and walkways at each service
to remove debris, trash, bark, grass trimmings. If parking areas or sidewalks
contain debris that is not removable by mechanical blowing clean, then
Contractor will perform such other services as may be required for clearing
the surfaces., (Unless specifically exempt in the Site Detail).

Watering of shrubs and lawn areas is accomplished through the automatic
irrigation system. All systems are expected to be kept at optimal operating
conditions and coverage.

The Contractor must become familiar with the irrigation controllers at each
site to be able to adjust controllers as needed throughout the seasons to
keep healthy lush lawns. (Also see Special Conditions, part I, Exclusions).

Contractor is responsible to turn on irrigation in the spring, adjust timing
periods and heads as necessary, keep sprinkler heads free from
obstructions of grass & debris, turn off system before the winter season
freezes pipes.

Contractor shall communicate to the Property Manager any required changes
or repairs necessary to maintain good water services.

The Contractor shall be responsible for replacing 9-volt batteries to the
controllers at the beginning of each watering season.

Bark mulch application is not a requirement, but the Contractor shall be
involved with the application process and communicate with the applicator
for the amounts needed and areas to be applied. The purchase of bark will
be considered by this Agency and will be quoted and paid separate of this
agreement.

(End of Section)
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b)

f)

¢))

h)

SPECIAL CONDITIONS OF WORK

Homes for Good is required by law to provide reasonable accommodations to
disabled applicants/participants that will provide them with equal opportunity to
participate in and use our housing program(s), their unit, and/or common areas.
Homes for Good does not provide reasonable accommodations when it is a
matter of convenience or preference only.

The Contractor is required to follow specific instructions to all Reasonable
Accommodation provided by Homes for Good and to follow these instructions
without fail. Frequent complaints or non-compliance is considered a breach of
contract and will be grounds for contract cancellation.

Contractor shall have a quality control program. Quality control shall be provided to
the Contract Administrator for its integrity and include contact information for direct
communication for the Property Managers and C/A.

The individual resident areas, plants or flower bed areas will be identified at the
initial contract walk-through by the Property Manager or their representative.

SDS Sheets shall be provided to the Agency after contract award prior to use of
any chemically applied. All products used must be acceptable to the Oregon
Department of Agriculture for its intended use.

Applicators of any chemical materials must be licensed as required through the
Oregon Department of Agriculture, and the Oregon Contractors Board - Landscape
Division.

When applying chemicals (Herbicides, Pre-emergence, Fertilizers, etc.), the
contractor shall give Property Manager at least a 48-hour notice on a weekday to
provide resident notices. No applications on weekends.

Damages caused by the Contractor to Agency property (including Piling leaves, or
improper irrigation, shall be billed to, or repaired by the Contractor at the Agency’s
discretion.

Keep trees & shrubs a minimum of 1 foot away from buildings. Tree limbs no lower
than 8 Feet from ground level.

Contractor shall communicate to the Property Manager any required changes or
repairs necessary to maintain good water services.

Bark application is not a requirement, but the Contractor shall be present to direct
bark applicators to what areas to apply or not apply bark.

After contract award, the contract shall provide a service schedule for the day and
arrival time as AM or PM.





VI.

b)

EXCLUSIONS:
De-thatching of lawns is not included in this contract. When conditions warrant
such service, Contractor will provide a quote to the Agency.

No irrigation repair or backflow testing is required but may be requested if properly
licensed. All repairs must be approved by the Property Manager or designee, non-
approved work will not be paid.

WORK SCHEDULE:

After contract award, the contract shall provide a service schedule for the day and
arrival time as AM or PM. Contractor will set and adhere to a regular day-per-week
schedule for performance of work. At such time that the Contractor wants to change
the established schedule, notification to the applicable site manager and contract
administrator is required. Schedules must be during the weekdays (Monday -
Friday), starting no earlier than 8 am and finishing no later than 5 pm.

SERVICE QUALITY:

When inadequate service occurs; the Agency will notify the Contractor verbally or in
writing of any concerns. If there is a time the Contractor fails to rectify the problem,
or does not perform adequate and timely services, the Agency will notify the
Contractor in writing that such action constitutes a 30 Day Notice of Concern’ and
will have any concerns rectified within that period.

RESIDENT AND STAFF COMMUNICAITONS:

All contract concerns shall be directed towards the Contract Administrator. Any
resident including resident questions or concerns shall be directed to the Property
Manager.

HUD DETERMINED WAGE RATES: apply to ALL Public Housing Sites. This
minimum wage rate is applicable and shall change each October 1st. when a new
rate will be issued by the US Department of HUD, Labor Relations. The Contract
Administrator will furnish a new Wage Rate, but the Contractor is ultimately
responsible to provide the correct wage rate to their employees regardless of
notification, although rare the Contractor will pay retroactive wages back to the
employee for any wages underpaid.

If the wage rate itself increases more than 5%, the Contractor may request an
increase in fees based upon the cost of labor and related taxes, including worker’s
compensation. Approval of an increased fee is at the discretion of the Agency.

INVOICES AND PAYMENT:

Detailed information will be provided to the Contractor as to where to send
completed invoices.

Awarded Contractor will provide a W-9 form.

Payments made to Contractor will be accomplished by ACH, (Automatic Deposit).
Contractor will be expected to fill out an ACH form requiring a blank voided check
or savings deposit slip.





Each month the Agency will process payment of services from invoices provided
by the Contractor and verified by the Agency. They can be submitted at the
completion of the work, or for all work at the end of the month. Each job invoice
must include itemized details of work performed and extended as applicable.

Homes for Good endeavors to issue payment to the contractor by the 15th of the
following month, Contractors are encouraged to submit their billing invoice no later
than the 5th of the next month following the service month. It is preferable that the
billing period cover the entire calendar month.

Please do not provide a statement in lieu of an invoice. Occasionally payments
may take longer, but if you do not receive payment by the last week of the
following month please call the Contract Administrator.

Invoice Payment Due Dates shall not begin until the first day of the following
service month.

Contractor will not deny work assigned if payment is late from the Agency for that
billing month.

Contractor will be paid according to the bid unit price for services. If Contractor’'s
billing does not equal contract bid amounts or authorized service, Homes for Good
reserves the right to adjust the payment amount and proceed with payment of the
invoice and the Contractor shall be notified of the change.

(End of Section)
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SITE SPECIFICATIONS

Parkview Terrace

OFFICE CONTACTS

Eugene, OR. 97401 Ron Glover; Office: (541) 682-3763
ASSISTANT PROPERTY MANAGER:
I. WORK AREA:

Parkview Terrace is a 150-unit complex consisting of a dual wing Four-Story building with two
courtyards. Residents are elderly or disabled.

Services are to be performed on all grounds area within the property limits of the complex, which
is a full square block, and includes 2 parking lot areas.

SITE SPECIFICATIONS:
a) All services required under the Conditions of Work are applicable to this site.

b) Service areas also include the courtyards “inside” each wing of the building, all planting
beds, small trees, shrubs, plants, etc. in and around the entire building, including the
street sidewalks and parking lots. (Not included is the resident designated planted
garden areas in the upper center court yard and resident owned flower pots).

c) Power-blow all exteriors at each court yard area, entering the building from the streets,
all sidewalks, walk areas, and parking lots each week. Excessive leaves and debris shall
be picked up and discarded. Blowing work does not include stairwells.

d) All Shrubbery is to be maintained with a clearance of at least 6 inches from any wall or
other building part, and the property sign (corner of 2" and High).

e) Upper parking area has trees in northwest corner which require trimming for clearance
for safety and vision. Maintain clearance at eight feet (8" height.

Il. IRRIGATION:
There are 2 automated 120v controllers; one is accessible and located just left of unit # 101

entry door and the other is in the “Mechanical Room” and you will need to have the Maintenance
Specialist provide access, make sure the door gets shut & locked when you are done. (If the
resident manager is not available, contact the Parkview office or the Contract Administrator).

The Resident Garden group maintains specified garden areas in the upper courtyard, including garden
areas around the lawn edge. In both courtyards there are several pots. These areas are cared for by
residents and not the responsibility of the Contractor.

HUD MINIMUM WAGE RATES APPLY AT THIS COMPLEX
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Lindeborg Map: (&)

SITE SPECIFICATIONS

Lindeborg Place

OFFICE CONTACTS

Address: 840 Holly Street PROPERTY MANAGER:
Junction City, OR. 97448 Ron Glover; Office: (541) 682-3763

ASSISTANT PROPERTY MANAGER:
Gloria Estrada; (541) 682-3834

WORK AREA:

This complex is in Junction City, between 2 sets of railroad tracks covering a city block. It is a
2-story complex of 40 one-bedroom apartments, around a central courtyard. There is a
community meeting room and one parking lot.

Complex is surrounded by streets on 4 sides. Areas under contract include all landscaping
from the city sidewalks around and into building, the entire courtyard including the parking
area, (everything within the city block). The rose beds have specific instructions below.

SITE SPECIFICATIONS:

a) All services required under the General Conditions of Work are applicable to this site.

b) The grass area on the north side of the building easily ruts after long or heavy rains.
Expect to mow that area with smaller walk behind mowers during these times.

c) All shrubbery shall be maintained in a compact condition, not growing higher than the
first-floor window sills, or more than 6 feet tall around the Community building, and not
overhanging or encroaching into walk areas. Shrubs on the south side of the
community center are to be trimmed in the lower areas to open the space for vision
and security.

d) Rose beds;
The Roses are the Contractors responsibility and expected to take care of all the roses
at this site for health and shape.

e) At each service, blow or sweep clean sidewalks (including public walks around
building), courtyard and parking area.

f) Control red cinder rock along parking area for walking hazards, rake for debris, and
return scattered material to main area.

lll.  IRRIGATION:

There is one irrigation controller located at the south-east corner of the building, close to the
parking lot.

HUD MINIMUM WAGE RATES APPLY TO WORK AT THIS LOCATION.
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SITE SPECIFICATIONS

Cresview Villa

OFFICE CONTACTS

PROPERTY MANAGER:
Tia Politi; Office: (541) 972-0853

ASSISTANT PROPERTY MANAGER:
Lindsey Schrauf; (541) 682-2531

Address: 350 S. 2nd, St.
Creswell, OR. 97426

Map: (&

WORK AREA:
This is a one-story complex, encompassing one city block. There is a parking lot on the

North side of the building, F-Street on the South, and South 2" street on the west side.
The East and West property lines are fenced.

Areas of work include all grounds surrounding the building up to the property lines or
streets.

Work area incorporates all perimeter beds of the building, all perimeter areas and beds of
the parking lot, driveway and walks to parking area from the building, and all sidewalks.

SITE SPECIFICATIONS:

All services required under the General Conditions of Work are applicable to this site.

Note: Many Beds may contain bulbs which would be destroyed with use of Caseron type
products. Check with the Site Maintenance Specialist prior to application of products onto
bed areas.

IRRIGATION:

At this complex there is one 120v controller in the maintenance shop. Please see Site
Maintenance Specialist for access.

*kkk

HUD MINIMUM WAGE RATES APPLY TO WORK AT THIS LOCATION.
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SITE SPECIFICATIONS

Riverview Terrace

OFFICE CONTACTS

PROPERTY MANAGER:
Tia Politi; Office: (541) 972-0853

Address: 925 W. Main Street
Cottage Grove, OR. 97424

Map: &

WORK AREA:
Building area is in a large triangle between two streets. Responsibility of the grounds

area covers from both street edges, starting at the northern point where Main St. and S.
River Rd. streets meet, to the south end where parking lots create the southern
boundaries. Areas of work include all grounds surrounding the building, from Main Street
to River Avenue, to and including approximately one foot beyond the parking area in the
south and related gravel drive, as well at the parking lot beds.

ASSISTANT PROPERTY MANAGER:
Lindsey Schrauf; (541) 682-2531

Work area incorporates all perimeter beds of the building, all perimeter areas of the
parking lots, driveway and walks to parking area from the building, and all sidewalk and
patio areas.

SITE SPECIFICATIONS:

» All services required under the General Conditions of Work are applicable to this site.

Note: Some Beds may contain bulbs which would be destroyed with use of Caseron type
products. Check with the Site Maintenance Specialist prior to application of products onto
bed areas.

IRRIGATION:

At this complex there is one 120v controller at the south stairway by the
community room entrance. See Maintenance Specialist for access.

There is one 9v battery operated controller on the “Main Street” side of the
building at the end of the ramp on the left side in a square vault.

*kk%k

HUD MINIMUM WAGE RATES APPLY TO WORK AT THIS LOCATION.
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SITE SPECIFICATIONS

Veneta Villa and One Scattered Site Duplex.

OFFICE CONTACTS

Address: 25115 E. Broadway
PROPERTY MANAGER:
Veneta, OR. 97487 Ron Glover; Office: (541) 682-3763

Map: . ASSISTANT PROPERTY MANAGER:
Gloria Estrada; (541) 682-3834

Extra Duplexes: 24915 -24919 McCutcheon St.
Map: (&

WORK AREA:
This is a complex of seven resident buildings plus an office and a laundry building.
Resident Buildings are a 4-Plex, containing 4 or more units at each structure.

From the east sidewalk on Territorial Road to the center of the east berm at the west
parking lot.
From the south sidewalk on East Broadway to the north side of the Railroad tracks.

SITE SPECIFICATIONS:

» All services required under the General Conditions of Work are applicable to this site.

a) The graveled area at the north end extending from the large east parking area
is to have weed control by spraying and removal of weeds taller than 3 inches.
Area of care extends north to blackberry briars at the railroad track, under all
trees, to east property line, parallel to edge of east parking.

b) During heavy or extended rainy period, areas may become difficult to mow. The
Northwest field may have excessive standing water, please review (Section 3,
part 5 of the General Conditions of Work).

¢) Individual pots or containers are not the responsibility of the contractor. If pots
or debris become a nuisance for maintenance performance, please notify the
Property Manager.

d) Residents are expected to care for their concrete planting boxes and beds in front
of units. All other areas along the sides of the buildings and general walkways
are included in this contract unless otherwise stipulated.

e) All lawns and the North West field is the Contractor’s responsibility.

IRRIGATION:

This complex has one 120v Controller in the office and you will need to contact the Site
Maintenance Specialist for access. There are two battery operated irrigation controllers
at this time; both are located next to unit numbers 28 & 29 on the south side, below each
window.
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SITE SPECIFICATIONS — VENETA VILLA &1 DUPLEX

DUPLEX:

24915-24919 McCutcheon. Under the Federal Reasonable Accommodation
requirements, the Agency must maintain this unit's grounds. Contractor is to maintain
all lawn and grass areas. Work includes mowing, edging, weed eating, fertilizing,
including weed management along fences and entry ramps, walks, and the parking
strip at the street. Shrubbery is to be generally maintained for height and width.

*kkk

HUD MINIMUM WAGE REGULATIONS APPLY.






Pengra Map: @& and &

Address: 1042 to 1116 “R” Street; (3 courtyards).

SITE SPECIFICATIONS

Pengra Courts

OFFICE CONTACTS

1270 to 1290 “R” Street, (1 courtyard). PROPERTY MANAGER:

Springfield, OR. 97477 Andrea Bishop: (541) 682-2596
ASSISTANT PROPERTY MANAGER:

Ashley Damewood: (541) 682- 2589

WORK AREA:
These buildings are 2 story townhouses, set in courtyard groups on the north side of “R” street.
1042 through 1115 R. St. includes lawn areas, storage buildings, 3 parking lots, and numerous
sidewalks. Areas in rear of the buildings up to and including the fence line are included in the
maintenance.

There is also an additional set of townhouses located at 1270-1290 “R” Street that includes a
small storage room and office as part of the complex. There is one parking lot and several small
lawn areas.

SITE SPECIFICATIONS:

All services required under the General Conditions of Work are applicable to this site.

a) No work is required inside resident fenced areas.

b) Shrubs and related beds near entry doors are included in the contract, except for resident
planted areas with annuals. Those areas will be identified as needed for the Contractor.

c) Sidewalks and parking areas are to be blown clean at each regular service. Trash removed
as necessary.

IRRIGATION:

There is a new irrigation system controller at this complex and is managed by the Property
Management Division. When the contractor is testing, adjusting, or winterizing the system,
please contact the Property Manager or their designee when you need to activate the system.

*kkkk

HUD MINIMUM WAGE RATES APPLY TO WORK AT THIS SITE
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SITE SPECIFICATIONS

Maplewood Meadows

OFFICE CONTACTS

Address:
2802 — 2899 Matt Drive,
Eugene, OR. 97408

PROPERTY MANAGER:
Jon Wild; Office: (541) 914-3561

ASSISTANT PROPERTY MANAGER:
Map: ' Maryanne Bussey; (541) 682-2569

This is a 38-unit complex consisting of nineteen (19) resident buildings, and an
office/maintenance shop at the east end of the complex. This is a family oriented complex and
grounds maintenance will be easier to complete in the mornings before noon.

WORK AREA:

This complex starts at the sidewalk on Coburg Road continuing West across Matt Drive to the
fence and alley at the west berm, (alleyway is included). The north and south property lines are
indicated by the wood fencing in the residents’ back yards.

SPECIFIC AREAS TO MOW & MAINTAIN:
Mow all front yard resident lawns and parking strips.

Around the office/maintenance shop at the east end of the complex.

East side of the playground.

Parking lot islands.

Berms on both sides of fences, including alley way at the west end of the complex.

The alley way can be accessed through a gate behind 2852 Matt Drive. Contact Site
Maintenance Specialist for access.

g. Blowing and picking up debris in parking lots and sidewalks

-0 &0 0D

SITE SPECIFICATIONS:
All services required under the Conditions of Work are applicable to this site.

Care for the playground area to the extent of controlling, removing weeds and debris at each
service.

The alleyway should be kept free of any trash and debris and the grass no taller than 12 inches.

Flower beds near the resident front entrance and up against their home are not the responsibility
of the contractor. Contractor is never to assume that an area belongs to the resident. Always
verify questionable areas with the Property Manager or their designee.

IMPORTANT IRRIGATION INFORMATION:

There is a new irrigation system controller at this complex and is managed by the Property
Management Division. When the contractor is testing, adjusting, or winterizing the system,
please contact the Property Manager or their designee when you need to activate the system.

*kkkkk

HUD MINIMUM WAGE RATES APPLY TO WORK AT THIS LOCATION.
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SITE SPECIFICATIONS

Abbie Lane Courts

Address: 1011 Abbie Lane OFFICE CONTACTS

Map: . ASSISTANT PROPERTY MANAGER:

Eugene, OR. 97401 PROPERTY MANAGER:
Andrea Bishop: (541) 682-2596

Ashley Damewood: (541) 682- 2589

This complex of town houses is situated across Delta Hwy from Valley River Center, adjacent
to the south side of Willagillespie School.

WORK AREA:

The 2 story townhouses are set around 4 court areas. Grounds under Maintenance are all
areas inside the perimeter fences, and the area along the chain link fence along the south side
of the private paved lane.

Residents are only responsible for the areas immediately within their fenced patio areas.

SITE SPECIFICATIONS: (&

Grass Areas to be mowed:
e South side of courtyard #1. .

¢ N.E corner of property.

e Along Fence line — North of private lane.

e Along Fence line — South of private lane, (pond side).

e Along entrance at traffic light — South side, from Club Rd. to Abbie Lane entry.

Control blackberries and other growth intruding along south chain link fence, (pond side) of the

private paved drive. Vegetation shall be kept trimmed 5 ft. away from the cyclone fence. Map:

East end of Complex at fire lane with cyclone gates. Map:
Maintenance at the rear area at east end of complex, known as the Fire Lane Turn Around
includes maintenance of the grass to 6" or less, starting at the Lane around the yellow fire
hydrant and continue around building to the end of the parking lot, and all space in-between.
St. John’s Wort on slope toward building shall be appropriately maintained without blackberries
and tall weeds. Map:

IRRIGATION:
There is no irrigation system currently in place.

*kkkk

NO MINIMUM WAGE RATES APPLY TO THIS LOCATION
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Keep grass/brush trimmed 2-ft. back from road up to crosswalk.
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SITE SPECIFICATIONS

Fourteen Pines Apartments

OFFICE CONTACTS

Address: 2712 - 2844 Willakenzie PROPERTY MANAGER:
Road, Eugene, OR. 97401 Tia Politi; Office: (541) 972-0853
(1 block east of Coburg Rd.)

ASSISTANT PROPERTY MANAGER:
Lindsey Schrauf; (541) 682-2531
Map: &

A 65-unit complex consisting of eleven (11) two-story buildings, with an office, laundry room
and maintenance shop included in one of the buildings.

Work Area:

Complex site starts at the sidewalk on Willakenzie Road continuing south through the complex
to the wood fence. There are also wood fences on the east and west side. The south, east and
west fences mark the perimeter property limits.

Areas include playgrounds, courtyards, sidewalks, paths, berms, barked areas, parking areas,
and flower beds.

Some residents plant flowers near their entries and patios. Those beds will be identified and
considered “off limits” for contract. Contractor is never to assume that an area belongs to the
resident. Always verify with the Property Manager or their designee.

Garbage Areas: surfaces within the walls of the garage areas are NOT the responsibility of the
contractor.

SITE SPECIFICATIONS:
All services required under the General Conditions of Work are applicable to this site.

Note: There are various low areas that become “mud holes” due to locations of the buildings gutter

drain system. Caution will be required to avoid causing ruts or damage to these areas.

a) The playground area is included in the care required for this contract to the extent of
controlling / removing weeds and debris at each service.

b) Contractor is to maintain all open areas and berms free of leaves, weeds and debris.

IRRIGATION:

The site irrigation system contains 3 -120v controllers, located on the front sides of the buildings
as you drive in. There is one at the front, middle, and rear of the complex. All three have locks
on them so you will need to contact either the Property Manager or Site Maintenance Specialist
to gain access.

*kkkkk

NO MINIMUM WAGE RATES APPLY TO THIS LOCATION
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b)

SITE SPECIFICATIONS

Village Oaks Apartments

Address: Map: ' OFFICE CONTACTS

Village Oaks Apartments

3602-20 W. 18™ Ave, Eugene, OR. 97402
(One block east of Churchill High School)

PROPERTY MANAGER:
Tia Politi; Office: (541) 972-0853

ASSISTANT PROPERTY MANAGER:
WORK AREA: Lindsey Schrauf; (541) 682-2531
This is a large complex of 10 buildings on the
south side of 18™ Avenue, east of the intersection of Bailey Hill and W. 18" (Churchill
High School area). Three buildings are 1 story, 7 buildings are 2 stories, and there
is a separate community building and office.

The property runs from the street at West 18" Avenue, continues south to the
sidewalk outside the rear fence line. The east and west property lines are
designated by the two cyclone fences.

Work under this contract incorporates the entire property except the tenant's
allocated garden areas immediately in front of their units, extending from the building
2-3 feet:

Resident areas include a flower bed at the front of the building and can continue to
the outside edge of the exterior stairs that leads to the second floor apartments. This
area will vary due to interest of the current resident and can be verified by the
Property Manager or designee.

SITE SPECIFICATIONS:

All services required under the General Conditions of Work are applicable to this
site.

Many areas cannot be mowed during the wettest months. When soil conditions
indicate that ruts will be left by equipment used for mowing, the Contractor may seek
a delay of mowing those areas (only) to preserve the condition of the ground. If wet
weather continues for an extended time that allows grass to grow too tall (6”or
more), then the Contractor shall use other means to mow, e.g. push mower rather
then a riding mower. Communicate all concerns and delay periods with the Property
Manager.

Note that the front cyclone fence line along 18" Street requires weekly trimming.
(Grass may be treated directly under the wire to deter growth.) At the back (south
fence) responsibility for grounds care extends to the outside sidewalk edge.
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c)

d)

SITE SPECIFICATIONS

Shrubbery along fence lines, growing on berms, and in the non-resident areas, are
to be trimmed and maintained in a professional manner. Shrubs against fence line
shall be kept a foot away from fencing. All berms are to be maintained weed free,
using chemicals and string trimmer equipment.

Due to the high number of deciduous trees, there is a large quantity of leaves to be
removed in the fall months. Leaves are not to be blown into shrubs or beds for
mulch, no stock piling of leaves is allowed unless otherwise directed by the Property
Manager.

Berm areas are used for children’s play areas and are to be maintained in a
condition safe for such play.

Pruning Trees: Note the trees over the mail box area. Keep a minimum 8-foot
clearance height on all trees.

IRRIGATION:

The site irrigation system contains 4 -120v controllers. These are located,;
A. 3610 & 3616 on the East side of building.

B. 3614 & 3620 on the North side of building.

*kkkkk

NO MINIMUM WAGE RATES APPLY TO THIS LOCATION






Address: 2111-2143 W. 12" Jon Wild; Office: (541) 914-3561

Map:

SITE SPECIFICATIONS

Firwood Apartments

OFFICE CONTACTS

PROPERTY MANAGER:

Eugene, OR. 97408
ASSISTANT PROPERTY MANAGER:

' Maryanne Bussey; (541) 682-2569

WORK AREA:

Firwood is a nine building, two-story complex consisting 90 one and two-bedroom units.
Services are to be performed on all grounds area within the property limits of the complex. There are
fences on all 4 sides that designate the property lines.

SITE SPECIFICATIONS:

>

All services required under the General Conditions of Work are applicable to this site.

a) Flower beds directly in front of the residents’ front and back patio doors are designated for the

b)

d)

residents unless otherwise communicated. For further area conformation, please see the
Property Manager or designee.

Any improper resident plantings should be reported to the Property Manager.

At the east fence behind building 2135, extra care must be taken to keep the neighbors
bamboo from encroaching into the fence area and our property and at the south end of the
fence there is also a growth of lvy that needs to be kept off the fencing and trees.

Shrubbery growing under stair landings in the front of the buildings shall be maintained to a
level no higher than the lower window sill. No window shall be obstructed by any shrub. If you
have concerns about height please contact the Property Manager.

IRRIGATION: There are two irrigation controllers at this site. They are both located in the laundry

rooms; west end of 2143 and the east end of 2131. For access please contact the property
manager.

NO MINIMUM WAGE RATES APPLY TO THIS LOCATION
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BILLING INFORMATION

BILLING AND PAYMENT PROCESS:

Payments made to Contractor will be accomplished by ACH, (Automatic Deposit).
Contractor will be provided an ACH form requiring a blank voided check or savings
deposit slip.

Contractor shall provide a W-9 Form before service begins.

Contractor will invoice the Agency at the end of each month. The Agency shall pay Contractor per month after
proper billing of invoice. Contractor will provide the Agency detailed invoices for work performed, which include;
Date and time of service.

Address/location of service.

Description of service.

Invoice shall include contract number, invoice number.

It is preferred that invoices be emailed to housingap@homesforgood.org, or delivered to: Homes for
Good Housing Agency of Lane County, Attention — Ron Haniuk, 300 West Fairview Drive, Springfield,
Oregon 97477.

Contractors are encouraged to submit their billing invoice no later than the 5" of the month. It is preferable
that the billing period cover the entire calendar month. Please do not provide a statement in lieu of an invoice.

While the Agency attempts to pay most contractors by the 15" of each month, there are circumstances
which may delay the payment.

END OF SECTION
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AWARD OF CONTRACT:

This contract will be awarded to the qualified bidder offering the best value for this Agency. Best
Value includes but is not limited to lowest price submitted by a qualified bidder, ability of the
bidder's company to supply trained, licensed and experienced personnel, references, appropriate
equipment for performing the required work, employees available.

Quialified bidders may be contacted for an informal interview for more detailed information and
conformation bid information. Homes for Good reserves the right not award to any firm if it is in
the best interest of this Agency to do so or based upon the results of credit and reference
checks, review of the quality of work of the bidding Contractor.

Homes for Good reserves the right to reject any and all quotes not in compliance with the
described public bidding requirements and may reject for good cause or waive any informality in
guotes received whenever such rejection or waiver is in the public interest to do so. The Agency
complies with State and Federal laws and regulations relating to discrimination and employment,
including the Americans with Disabilities Act (ADA 1990).

This Agency may review any the following prior to selection of the Contractor:
o A job cost breakdown, work force availability, work history.
e Number of anticipated work hours per week/month.
e Previous contract performance with this Agency.
e Site review/inspection of Contractors current work.
¢ An evaluation of references and other non-Agency work history.
e Applicable experience.

» Please review and familiarize yourself with these important HUD documents and requirements;

INSURANCE REQUIREMENTS >

HUD DETERMINED WAGE RATE >

SECTION-3 FORM >

HUD-5370-C GENERAL CONDITION
for NON-CONSTRUCTION >

DRUG FREE WORK PLACE >

ENVIRONMENTAL CARE >

14-S-0063 PAGE 3
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INSURANCE COVERAGE REQUIREMENTS

At signing of contract, the awarded Contractor is required to provide the Agency with Certificates of Insurance
showing the following Insurance is in force and will insure all operations under this contract: Contractors shall
not cancel, materially change or not renew insurance coverage’s during the period of this contract. Any
insurance bearing any adequacy of performance shall be maintained after completion of the contract for the full
warrant/guarantee period.

Nothing contained in the insurance requirements is to be construed as limiting the extent of the Contractor’'s
responsibility for payment of damages resulting from the Contractor’s operation under a contract with Homes
for Good.

GENERAL CONTRACTOR

(1) WORKERS' COMPENSATION, in accordance with State Law. The general Contractor, its subcontractor,
and all employers working under the contract are subject employers under the Oregon Workers' Compensation
Law and shall comply with ORS 656.017, or otherwise be exempt under ORS 656.126.

(2) AUTOMOBILE LIABILITY, for owned and non-owned motor vehicles used on the site or in connections
therewith for a combined single limit for bodily injury and property damage of not less than $500,000 per
occurrence.

(3) COMMERCIAL GENERAL LIABILITY, and Professional Liability: the minimum limit of liability shall be
$1,000,000 per occurrence written, with a combined single limit for bodily injury and property damage.

The General Contractor’s General Liability policy shall name the Agency as
“Additional Insured" for this project, with an attached Endorsement Page, showing the additional insured as;

Homes for Good Housing Agency of Lane County
300 W. Fairview Drive, Springfield, OR. 97477
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HUD DETERMINED
Routine Maintenance
WAGE RATES

In this section is an officially issued page listing the applicable minimum wage rates, prepared
by the U.S. Department of HUD, Office of Labor Relations.

WQUICK CHECK:

1. The wage rate listing in this section indicates the minimum hourly rate plus
fringe benefits to be paid to workers for work performed under this contract.

2.  Wages are to be paid no less than semi-monthly to workers for hours
worked on this contract.

3.  Oregon gvertime wage rate calculations apply, instead of Federal. (See

next page)

These applicable rates, taken from the Wage Determination, would apply for these work
categories:

APPLICABLE WAGE RATE FOR: Grounds Keeping Service.
From: 10/01/2018 to 09/30/2019
$13.42 per hour, plus $2.19 Fringe = $15.61 per hour.






CONTRACT CONDITIONS
RELATED TO MINIMUM WAGE RATES

WAGE PERIOD & PAYMENTS:

Employers must pay to each employee subject to HUD determined wage requirements the full amount
of wages due, free and clear and without subsequent deduction ( except as otherwise provided by law or
regulations). These payments must be made no later than one pay period following the end of regular
pay period in which the wages were earned or accrued. A pay period may not be of any duration longer
than semi-monthly.

OVERTIME PAYMENT:
With certain exceptions listed below, contractor shall not require or permit any person to work more than
10 hours in any one day, or 40 hours in any one week except in case of necessity, emergency, or where
public policy absolutely requires it, and in such cases the person shall be paid at least time and a half
for:

(@) Allovertime in excess of eight hours a day or 40 hours in any one week when the work week
is five consecutive days, Monday through Friday, or

(b)  All overtime in excess of 10 hours a day or 40 hours in any one week when the work week
is four consecutive days, Monday through Friday, and

(c) All work performed on Saturday and on any legal holiday specified in ORS 279C.540. All
work performed on the days specified in ORS 279B.020 (1) for non-public improvement contracts or ORS
279C.540 (1) for public improvement contracts.

FRINGE BENEFITS:

Fringe benefits can include health insurance premiums, retirement contributions, life insurance,
vacation, and other paid leave, as well as some contributions to training funds. Fringe benefits do not
include employer payments or contributions required by other Federal, State or local laws, such as
employer’s contribution to Social Security.

If the value of the fringe benefits provided is less than the value listed in the Wage Determination, the
balance of the fringe value is paid as wages to the employee.

PAYMENTS LIABILITY:

Contractor shall make payment promptly, as due, to all persons supplying to such contractor labor or
material for the prosecution of the work provided for in the contract, and shall be responsible for
payment to such persons supplying labor or material to any subcontractor. Contractor and any
subcontractor shall pay to the Department of Revenue all sums withheld from employees pursuant to
ORS 316.167.

Contractor shall pay promptly all contributions or amounts due to the State Industrial Accident Fund and

the State Unemployment Compensation Fund from contractor or any subcontractor in connection with
the performance of the contract.

Continued>>>





If contractor fails, neglects or refuses to make prompt payment of any claim for labor or services furnished
to the contractor or a subcontractor by any person in connection with the public contract as such claim
becomes due, Homes for Good may pay such claim to the person furnishing the labor or services and
charge the amount of the payment against funds due or to become due the contractor by reason of the
contract. The payment of a claim in the manner authorized hereby shall not relieve the contractor or its
surety from the obligation with respect to any unpaid claim. If the Homes for Good is unable to determine
the validity of any claim for labor or services furnished, the Homes for Good may withhold from any
current payment due contractor an amount equal to said claim until its validity is determined, and the
claim, if valid, is paid by the contractor or Homes for Good. There shall be no final acceptance of the
work under the contract until all such claims have been resolved.

Contractor shall make payment promptly, as due, to any person, co-partnership, association or
corporation furnishing medical, surgical, hospital or other needed care and attention, incident to sickness
or injury, to the employees of contractor, of all sums which the contractor agreed to pay or collected or
deducted from the wages of employees pursuant to any law, contract or agreement for the purpose of
providing payment for such service.

PAYROLL RECORDS

SUBMISSION OF EMPLOYEE INFO: Prior to the start of work the contractor and any subcontractors
shall prepare and submit to the Agency an anticipated list of employees, with names, addresses, social
security numbers, and their hourly rate of pay. When changes occur to the work crew, a written notice
of that change shall be provided to the Agency within 7 days of the change. At the completion of the
contract, Contractors will submit a final report detailing the names of the employees, the hourly rate of
pay, and the gross earnings under the contract, with a certification that all employees and subcontractors
have been paid for work performed.

Records of the employees performing services for this contract will be maintained for three years and
include the work classification, rate of pay, work hours, and wages earned and paid. Payroll records
pertaining to this contract are to be available for review by HUD or Homes for Good. Homes for Good is
to be notified of any worker changes.

Contractors now must make and maintain for 3 years from the completion of the work, records containing
information demonstrating compliance with the prevailing wage rates. While most payroll records are
thorough, HUD reminds contractors that their records must at a minimum contain:

1. Employee name, address and social security | 5. Number of daily and weekly hours worked

number 6. Gross wages earned
2. Work classification 7. Deductions taken
3. Hourly rate of wages paid 8. Actual wages paid

4. Rate(s) of any fringe benefits provided
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SECTION 3 COMPLIANCE INFORMATION

The purpose of ‘Section 3' is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by
Section 3, shall, to the greatest extent feasible, be directed to low- and very low-income
persons, particularly persons who are recipients of HUD assistance for housing.

The work to be performed under this contract is subject to the requirements of
Section 3 of the Housing and Urban Development Act of 1968, as amended,
12 U.S.C. 1701u (Section 3).

SECTION 3 CERTIFICATION FORM: Bidders are to complete and submit with their
bid, the Section 3 Certification included in the Bid Forms

SECTION 3 COMPLIANCE DATA: Awarded Contractors will be required to complete
the form and submit it with the contract documents.






SECTION 3 CLAUSE

A. The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of
section 3 is to ensure that employment and other economic opportunities generated by HUD assistance or
HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and
very low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD regulations in 24 CFR part 135, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with which
the contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers' representative of the contractor's commitments under this section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions, and the anticipated date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance
with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation
of the regulations in 24 CFR part 135. The contractor will not subcontract with any subcontractor where
the contractor has notice or knowledge that the subcontractor has been found in violation of the
regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that
are filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor's obligations under 24 CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies
to the work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible
(i) preference and opportunities for training and employment shall be given to Indians, and (ii) preference
in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of section 3 and section
7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of compliance
with section 7(b).





GUIDELINES

FOR QUALIFYING AS A SECTION 3 BUSINESS

In order to meet the requirements of Section 3, each contractor will be asked to certify
whether or not they are a Section 3 business concern. The following information will
help make the determination that your business qualifies.

P

L

A SECTION 3 BUSINESS CONCERN MEANS:

It is 51 percent or more owned by Section 3 residents; or

Whose permanent, full-time employees include persons, at least 30 percent of
whom are currently Section 3 residents, or within three years of the date of first
employment with the business concern were Section 3 residents; or

That provides evidence of a commitment to subcontract in excess of 25 percent

of the dollar award of all subcontracts to be awarded to business concerns that
meet the above qualifications.

A SECTION 3 RESIDENT MEANS:

A Public Housing resident. Or

An individual who resides in the project area (Lane County) in which the Section
3 covered assistance is expended, and who is "low income" or very low-income”.
(See attached Section 3 Income Eligibility Guidelines for definitions.)

The easiest way to find out if an applicant or employee qualifies as a Section 3

resident is to ask them to certify that they are a public housing resident, or they
live in the Section 3 area and that their family is low/very low income.

NEW HIRE, AS DEFINED BY SECTION 3:

Any newly hired full-time employee, hired during the period who is considered as
permanent, temporary, or seasonal employee may qualify. Part-time employees
hired do not count.
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Fbl] FY 2018 INCOME LIMITS DOCUMENTATION SYSTEM

HUD LUISER

HUD.gov HUD User Home Data Sets Fair Market Rents Section 8 Income Limits MTSP Income Limits HUD LIHTC Database

FY 2018 Income Limits Summary

Median
FY 2018 Family

Income Income Income Limit

Limit Area Categor
Explanation gory 1 2 3 4 5 6 7 8

FY 2018 Persons in Family

Very Low
(50%)

Income 22,450 25,650 28,850 32,050 34,650 37,200 39,750 42,350
Limits ($)

Explanation

Eugene- Extremely

Springfield,| $64,100 | Low Income
OR MSA Limits ($)*

Explanation

13,500 16,460 20,780 25,100 29,420 33,740 38,060 42,350*

Low (80%)

Income
Limits ($) 35,950 41,050 46,200 51,300 55,450 59,550 63,650 67,750

Explanation

The Eugene-Springfield, OR MSA contains the following areas: Lane County, OR;

* The FY 2014 Consolidated Appropriations Act changed the definition of extremely low-income to be the
greater of 30/50ths (60 percent) of the Section 8 very low-income limit or the poverty guideline as
established by the Department of Health and Human Services (HHS), provided that this amount is not
greater than the Section 8 50% very low-income limit. Consequently, the extremely low income limits may
equal the very low (50%) income limits.

Income Limit areas are based on FY 2018 Fair Market Rent (FMR) areas. For information on FMRs, please see
our associated FY 2018 Fair Market Rent documentation system.

For last year's Median Family Income and Income Limits, please see here:

FY2017 Median Family Income and Income Limits for Eugene-Springfield, OR MSA






		Sec 3-2017 Income Limits .pdf

		LI.pdf

		LI.pdf
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 12/31/2011)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (without maintenance) greater
than $100,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 968.105) greater than $2,000 but not
more than $100,000 - use Section Il; and

3) Maintenance contracts (including nonroutine maintenance),
greater than $100,000 — use Sections | and II.

Section Il — Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1. Minimum Wages

(@) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification
for the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed.
The wage determination, including any additional
classifications and wage rates approved by HUD under
subparagraph 1(b), shall be posted at all times by the
Contractor and its subcontractors at the site of the work in
a prominent and accessible place where it can be easily
seen by the workers.

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

(i) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

4.

in the classification under this Contract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any
laborer or mechanic employed under this Contract all or part of
the wages required under this Contract, the Contracting Officer
or HUD may, after written notice to the Contractor, take such
action as may be necessary to cause the suspension of any
further payment or advance until such violations have ceased.
The Public Housing Agency or HUD may, after written notice to
the Contractor, disburse such amounts withheld for and on
account of the Contractor or subcontractor to the respective
employees to whom they are due.

Records

(@) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;
(ii) Correct work classification or classifications;
(iii) Hourly rate or rates of monetary wages paid,;
(iv) Rate or rates of any fringe benefits provided;
(v) Number of daily and weekly hours worked;
(vi) Gross wages earned;

(vii) Any deductions made; and

(viii) Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

() A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice;

(ii) A trainee program which has received prior
approval, evidenced by formal certification by the
U.S. Department of Labor, ETA; or

(iii) A training/trainee program that has received prior
approval by HUD.

(b) Each apprentice or trainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

(e) Inthe event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).

0] A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD).

(ii) The HA or HUD official shall, within 60 days
(unless otherwise indicated in the notice of
findings) after receipt of a timely request for
reconsideration, issue a written decision on the
findings of violation. The written decision on
reconsideration shall contain instructions that any
appeal of the decision shall be addressed to the
Regional Labor Relations Officer by letter
postmarked within 30 calendar days after the date
of the decision. In the event that the Regional
Labor Relations Officer was the deciding official
on reconsideration, the appeal shall be directed to
the Director, Office of Labor Relations (HUD). Any
appeal must set forth the aspects of the decision
that are in dispute and the reasons, including any
affirmative defenses, with respect to the violations.

(iii) The Regional Labor Relations Officer shall,
within 60 days (unless otherwise indicated in the
decision on reconsideration) after receipt of a
timely appeal, issue a written decision on the
findings. A decision of the Regional Labor
Relations Officer may be appealed to the Director,
Office of Labor Relations, by letter postmarked
within 30 days of the Regional Labor Relations
Officer’s decision. Any appeal to the Director
must set forth the aspects of the prior decision(s)
that are in dispute and the reasons. The decision
of the Director, Office of Labor Relations, shall be
final.

(b) Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where
the amount of the prime contract exceeds $100,000. As used in
this paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.

(@) Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborers or
mechanics shall require or permit any such laborer or
mechanic in any workweek in which he or she is employed
on such work to work in excess of 40 hours in such
workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half
times the basic rate of pay for all hours worked in excess of
40 hours in such workweek.

(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory),
for liqguidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld, from
any moneys payable on account of work performed by the
Contractor or subcontractor under any such Contract or
any federal contract with the same prime Contractor, or
any other federally-assisted contract subject to the
Contract Work Hours and Safety Standards Act, which is
held by the same prime Contractor such sums as may be
determined to be necessary to satisfy any liabilities of such
Contractor or subcontractor for unpaid wages and
liquidated damages as provided in the provisions set forth
in paragraph (b) of this clause.

Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position employed
under the Contract, is inapplicable to the contract and shall not
be enforced against the Contractor or any subcontractor, with
respect to employees engaged under the contract whenever
such non-Federal prevailing wage rate, exclusive of any fringe
benefits, exceeds the applicable wage rate determined by the
Secretary of HUD to be prevailing in the locality with respect to
such trade or position.
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DRUG FREE WORKPLACE REQUIREMENT

In order to meet the requirements of the Drug Free Workplace Act each Contractor must certify and agree to
the following provisions before contract award (certification statement included in contract document).

Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the PHA's workplace and specifying the
actions that will be taken against employees for violation of such prohibition.

Establishing a drug-free awareness program to inform employees about the following:
(1) The dangers of drug abuse in the workplace;
(2) The Companies policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace.

Making it a requirement that each employee of the Company be given a copy of the statement
required by paragraph a;

Notifying the employee in the statement required by paragraph a. that, as condition of employment
with the Company, the employee will—

(1) Abide by the terms of the statement; and

(2) Notify the employer of any criminal drug statute conviction for a violation occurring in the
workplace no later than five days after such conviction.

Notifying the Homes for Good Housing Agency within ten days after receiving notice under
subparagraph d.(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employee’s musts provide notice, including position title, to the Contract
Administrator on whose grant activity the convicted employee was working, unless the Federal
agency has designated a central point for the receipt of such notices. Notices shall include the
identification number(s) of each affected grant;

Taking one of the following actions within 30 days of receiving notice under subparagraph d. (2)
with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and including termination;
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation
program approved for such purposes by a Federal, State, or local health, law enforcement, or
other appropriate agency;

Making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraphs a. through f.
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ENVIRONMENTAL CARE:

Awarded Contractor shall comply with all applicable federal, state, and local laws and regulations,
including but not limited to those dealing with the prevention of environmental pollution and the
preservation of natural resources that affect the performance of the contract. A list of entities that have
enacted such laws or regulations is found in the Oregon Attorney General's Model Public Contract
Rules Manual, OAR 137-030-0010, Commentary 4. If new or amended statutes, ordinances, or
regulations are adopted, or the contractor encounters a condition not referred to in the bid document
not caused by the contractor and not discoverable by reasonable site inspection which requires
compliance with federal, state, or local laws or regulations dealing with the prevention of environmental
pollution or the preservation of natural resources, both Homes for Good and the contractor shall have
all the rights and obligations specified in ORS 279C.525 to handle the situation.
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Instructions to Offerers of Non-Construction > ;.

QUOTE FORM

Grounds Maintenance at 11 Sites
Contract # 18-S-0050

The undersigned, having familiarized [ ] (himself) [ ] (themselves) with the local conditions
affecting the cost of the work, and with the Specifications including, Instructions to Bidders, this
guote, the form of Contract, the General and Special Conditions, the Description of the Work, the
Specifications and Drawing(s) and Addenda, if any thereto, as prepared by Homes for Good and
on file in the office at 300 W. Fairview Drive, Springfield, OR 97477, hereby proposes to furnish all
labor, equipment, and materials for the GROUNDS MAINTENANCE AT 11 LOCATIONS for Homes
for Good Properties, as listed and quoted below:

INSTRUCTIONS: Provide a cost for the Monthly Site Fee. Multiply it by 12 to get the Annual

Total Cost.
(X 12)
SITE '\éﬁNETﬁELg ANNUAL
TOTAL COST
1 Parkview Terrace, 255 High St,
Eugene, OR. 97401
2 Lindeborg Place, 840 Holly St,
Junction City, OR. 97448
3 Cresview Villa, 350 S. 2nd Street,
Creswell, OR. 97426
4 Riverview Terrace, 925 W. Main St,
Cottage Grove, OR. 97424
5 Veneta Villa, 25115 E. Broadway,
Veneta, OR. 97487 and 1-Duplex
6 Pengra Court, 1038-1124 and 1270-
1290 R. St, Springdfield, OR. 97477
7 Maplewood Meadows, 2855 Matt Dr.
Eugene, OR, 97408
NO HUD WAGE RATES BELOW.
8 1011 Abbie Lane Courts, Eugene, OR. 97401
9 14 Pines Apt, 2712-2844 Willakenzie
Rd, Eugene, OR. 97401
10 Village Oaks Apt, 3602-3622 W. 18th
Eugene, OR. 97402
11 Firwood Apt, 2111-2139 W. 12t
Eugene, OR. 97402

In submitting this (these) quote(s), it is understood that the right is reserved by the Homes for Good
Housing Agency to reject any and all quotes. If written notice of the acceptance of this quote is
mailed, telegraphed or delivered to the undersigned within 30 days after the opening thereof, or at
any time thereafter before this bid is withdrawn, the undersigned agrees to execute and deliver a
contract in the prescribed form and furnish the required bond (if any) within ten (10) days after the
contract is presented to him for signature.

Please see next page;
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

i
L]

-03291 -

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) M this salicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a soficitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerars.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

{(2) Have a satisfactory performance record;
(3) Have a satistactory record of integrity and business ethics;
(4) Have a satisfactory record of compliance with public policy
‘(e.g., Equal Employment Opportunity); and
(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offeror to
provide such additional information may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if autharized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/MHUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A modification resulting from the HA's request for “best and final"
offer received after the time and date specified in the request will not
be considered unless receivedbefore award andthe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(fy The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date entered by the post office
receiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
canceilation bull's eye postmark on both the receipt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) If this solicitation is a request for proposals, proposais may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an invitation tor
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resutting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, cost or price and other factors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA'’s interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) f this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, eachinitial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the successful ofteror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's specified expiration time, the HA may accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(8) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of acontract pursuant to this solicitation
shall be served onthe HA by obtaining written and dated acknowiedg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

it is very important that the offer be properly identified onthe face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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Attached hereto is an affidavit in proof that the undersigned has not entered into any collusion with
any person in respect to this proposal or any other proposal or the submitting of proposals for the
contract for which this proposal is submitted.

The bidder represents that he [ ] has, [ ] has not, participated in a previous contract or subcontract
subject to the equal opportunity clause prescribed by Executive Orders 10925, 11114, or 11246 or
the Secretary of Labor; that he [ ] has, [ ] has not, filed all required compliance reports; and that
representations indicating submission of required compliance reports, signed by proposed
subcontractors, will be obtained prior to subcontract awards. (The above representation need not
be submitted in connection with contracts or subcontracts which are exempt from the clause.)

Certification of Non-segregated Facilities; By signing this quote, the bidder certifies that he does
not maintain or provide for his employees any segregated facilities at any of his establishments,
and that he does not permit his employees to perform their services at any location, under his
control, where segregated facilities are maintained. He certifies further that he will not maintain or
provide for his employees any segregated facilities at any of his establishments, and that he will
not permit his employees to perform their services at any location, under his control, where
segregated facilities are maintained. The bidder agrees that a breach of this certification is a
violation of the Equal Opportunity clause in this contract. As used in this certification, the term
"segregated facilities" means any waiting rooms, work areas, rest rooms and wash rooms,
restaurants and other eating areas, time clocks, locker rooms and other storage or dressing areas,
parking lots, drinking fountains, recreation or entertainment areas, transportation, and housing
facilities provided for employees which are segregated by explicit directive or are in fact segregated
on the basis of race, color, religion, or national origin, because of habit, local custom, or otherwise.
He further agrees that (except where he has obtained identical certifications from proposed
subcontractors for specific time periods) he will obtain identical certifications from proposed
subcontractors prior to the award of subcontracts exceeding $10,000 which are not exempt from
the provisions of the Equal Opportunity clause; that he will retain such certifications in his files; and
that he will forward a notice to his proposed subcontractors as provided in the instruction to bidders.

Drug Free Environment Certification: By signing this quote, the bidder certifies that he will, or will
continue to, provide a drug-free workplace while performing work at the contracted location, and
will adhere and perform to the directions stipulated in the Special Conditions, item 18, Drug Free
Work Place Requirement.

Note: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001.

BIDDERS SIGNATURE
ATTESTING QUOTE AMOUNTS AND OTHER CERTIFICATIONS

NAME OF BIDDER (Company):

COMPANY OFFICIAL ADDRESS:

CITY: ZIP:

COMPANY FEDERAL ID #: PHONE #:

BY (Print Name):

TITLE:

SIGNATURE DATE

(SIGN ORIGINAL ONLY)

NOTE: Complete and Submit This Form with Bid

Please see next page;
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INDEPENDENT CONTRACTOR CERTIFICATION STATEMENT

NOTE: Oregon law, ORS 701.075, requires your business to qualify as an independent contractor (demonstrate that
you are in business for yourself and not an employee) in order to be registered with the Construction Contractors Board
(formerly called the Builders Board).

You can qualify as an independent contractor by certifying that you meet all the following standards as
required by ORS chapters 310, 316, 656, 657, 670 and 701;

(1)
(2)

®3)
(4)
()
(6)
(7)

(8)

You provide labor and services free from direction and control, subject only to the accomplishment
of specified results.

You are responsible for obtaining all assumed business registrations or professional occupation
licenses required by state or local law.

You furnish the tools or equipment necessary to do the work.

You have the authority to hire and fire employees to perform the work.

You are paid on completion of the project or on the basis of a periodic retainer.

You are registered with the Construction Contractors Board (as required).

You filed Federal and state income tax returns for the business for the previous year if you
performed labor or services as an independent contractor in the previous year.

You represent to the public that you are an independently established business, by indicating:

that you meet four (4) or more of the following:

A) You work primarily at a location separate from your residence.

B) You have purchased commercial advertising, business cards, or have a
trade association membership.

C) You use a telephone listing and service separate from yourpersonal
residence listing and service.

D) You perform labor or services only pursuant to written contracts.

E) You perform labor or services for two or more different persons within a
period of one year.

F) You assume financial responsibility for defective workmanship and breach

of contract, as evidenced by performance bonds or liability insurance coverage.

| hereby certify that the above information is correct.

Signature: Date:

Entity:

(Owner, partner or corporate officer)

(Company or corporation name)

Attention: This page must be signed and submitted with Bid.
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Attachment: Three References for Similar Work:

(May include work previously provided for Homes for Good)

NAME OF COMPANY OR BIDDER:

REFERENCE #1.:

NAME OF COMPANY:

ADDRESS:

CONTACT PERSON: PHONE

PERIOD OF PERFORMANCE: From to

DESCRIPTION OF WORK:

REFERENCE #2:

NAME OF COMPANY:

ADDRESS:

CONTACT PERSON: PHONE

PERIOD OF PERFORMANCE: From to

DESCRIPTION OF WORK:

REFERENCE #3:

NAME OF COMPANY:

ADDRESS:

CONTACT PERSON: PHONE

PERIOD OF PERFORMANCE: From to

DESCRIPTION OF WORK:

| attest that the information presented is true and accurate. Permission is granted for the HACSA to contact
and/or review work with each of the above sites and companies.

Signature:

Attention: This page must be signed and submitted with Bid
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